' SANTA ANA COLLEGE

Dual Enroliment

Dropping Courses on:
sac.dualenroll.com

Log into sac.dualenroll.com with your
] SAC student email and password (sen

to you from Santa Ana College after you

applied - same as your Canvas Login)

You will land on a Course Selection Page. it e

registered courses. Select “View
Current Status” to view your courses.

2 Go to the Status tab to view your

Review the course to drop and under
Steps, select Drop.

NOTE: During the “W" grade period, it
will show as Withdraw.

Another pop-up will show to confirm the course
you are dropping

Double-check you are dropping from
correct course.

q Click “OK"” to drop the course.

You get redirected to your Status
page that will show processing
status. When you are dropped, it
will show “ Drop Complete”

Make sure to select
the correct course
before dropping
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Important Info to Remember!

Deadlines to drop may differ
between sections. Make sure
you always check the section add
and drop deadlines for each class.

NOTE: A “W" grade will not affect
your GPA, but it will count as an
attempt for that specific course
title.

To find the section deadlines for your
class go to Self-Service and click on /}
the course title to get to “Section
Details” - you will find the dates to:
* Add course with Add Authorization
e Drop without “W” - no grade and
not listed on SAC transcript ¥ 13810
* Drop with “W" grade on SAC
transcript
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https://sac.dualenroll.com/
https://colss-prod.cloud.rsccd.edu/Student/Courses/Search?terms=2026SP&terms=2026SI&LOCATIONS=SAC

® i SANTA ANA COLLEGE
= Dual Enrollment EXPERT MODE

Additional Tips & |
How-To's: '

Terminate A Pending Registration

Log in an go to "Status" - click on "View current status"

Find the class registration you want to terminate (only possible for
registrations that have not yet been completed. Once a registration is

completed you can only drop or withdraw from class, if the class within
drop/withdrawal deadlines).
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Click on "Abandon" - enter a reason why you want to abandon the Abaron
registration request, e.g. "Class no longer needed" and confirm. T T . F
Keyword VS Section Number Search _"“""" Bt 48 s it et ey e Ut e e
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There are two ways to search for —_ - m_
classes. @ T p——— , T
Keyword Search: If you want to look ::f:r werves O
for a class related to a subject of your gepre a
choice, By Keyword search will look v e e
for and list ALL classes under that EEEE <= < o s
subject. Keywords can be words, class S = mmR s usmsuled
name (HIST-120) or section numbers. -
Sectlo'n. Number Search: If you want r—— . — =~ |
a specific class to enroll in, you can us 37 i
search By Section Number: type [ |
your class in this format: -
BUS-100-12345 (sample). o
e —
NOTE: You MUST include the dash o
lines (-), or it will give you all classes
for the section name. Bty

section.

When you click the class title link, it |@
will only show that specific class s






